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Introduction

In order to promote transparency and accountability in the working of every Public
authority and to empower the citizens to secure access to information under the
control of each public authority, the Government of India have enacted “The Right to
Information Act, 2005”, (RTI Act) which came into Force on 15.06.2005. In
accordance with the provisions of section 4(1) (b) of this Act, Punjab State
Information Commission has brought out this manual for Information and guidance
of the stakeholders and the general public.

Section 4 of RTI Act 2005

1. Every Public Authority shall:-

a) Every Public Authority shall maintain all its records duly
catalogued and indexed in a manner

b) 17 Manuals

c)Publish all relevant facts while formulating important policies or
announcing the decisions which affect public informed

d) Provide reasons for its administrative or quasi-judicial

decisions to affected persons

2. Every Public Authority shall provide as much information suo-motu to the Public
at regular intervals through various means of communication, including the
internet (Clause b of Sub-Section 1)

3. Every Information shall be disseminated widely (Sub-Section 1)
All materials shall be disseminated taking into consideration the cost
effectiveness, local language and the most effective method of communication in
that local area and the information should be easily accessible

The purpose of this manual is to inform the general public about Authority’s

organisational set-up, functions and duties of its officers and employees, records and

documents available with it

IV.  This manual is aimed at the public in general and users of the services, and Provides
information about the schemes, projects and programmes being implemented by
the Authorities.
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1st Manual (Section 4(1)(b)(i)): Particulars of the Public Authority

1 EATeT - AdI3a, JTH 43 §dd & S

Punjab State Information Commission has been constituted under Chapter IV of the RTI Act,
2005 vide Gazette Notification dated 11™ October, 2005. The Commission's mandate is to exercise
the powers conferred on it, and to perform the functions assigned to it under the Act. The
Commission is itself a Public Authority as defined in section 2(h) of RTI Act, 2005.

Urs AT € Jwe &tfadms 3t 11 wa3Hd, 2005 § Uds IH HooT SHEG
I166 WI.SAE. WiE, 2005 & witmife v wilts 3T famr I dfims T witmen J i3 A §
3 wiffarat € €33 i3t A< w3 Wae © wills for & A a9’ § Yar o3 A<l wig & wrdt
nae, 2005 T Ogr 2 (WY) feg UfgsH3 i3 WeH'g SfHAS uT i A3 Waa<t I

1.1 Name and address of the organization: - Punjab State Information Commission, Red Cross
Building, Near Rose Garden, Sector-16, Chandigarh.

HHET €7 &TH %3 U3T: UAs IH JooT AiHAS, I3 SI'H f8fEd), 3 37 936, Aaca
-16, B3191g

1.2 Head of the organization: Chief Information Commissioner, Punjab.
HAET T Wl i §o& SfHrad, UAs

1.3 Key Objectives: To promote transparency and accountability in the working of every public
authority
He G I HE3S WHIS © dHAH feg Udedns™ W3 Ae=edl § 8373 536"

1.4 Functions & duties: The main objective and functions of the organization is to deal with the
complaints and 2nd appeals as per section 18 & 19 of the RTI Act, 2005.

I W3 II3<: HIGS T HY G8F W3 argd Waehet wiae, 2005 S O 18 W3 19
e wgHS fagrfest w3 gt st &8 sfiser I

1.5 Organization chart:

WEHIS T & — UAs IH HUeT STHAS & /Page 5

Authority Name: - Punjab State Information Commission



Information Handbook under RTI Act, 2005 Last Updated: - 12-07-2024

ORGANISATION CHART OF PUNJAB STATE INFORMATION COMMISSION

Chief Information
Commissioner

State Information
Commissioner

Secretary to the
Commission
Private Secretary, Secretary, Private
Reader Secy, Reader
System Personal ACFA Legal Deputy
Administrator | | Assistant Advisor Registrar
Programmer Data Entry
Operator
| | | |
Senior Accountant | | Section Officer Bill Clerk Receptionist
Assistant cum
Caretaker
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2nd Manual (Section 4(1)(b)(ii)): Powers & duties of officers & employees

2 EHIFTRH - WIgaal M3 FIHTd S #iUara W3 ET

2.1 Powers and duties of officers (administrative, financial & judicial):
Hefhot @ wifgerg w3 J93< (Yguet, &3t w3 fonifes):
Powers and duties of other employees
FIHTSIHT & mfadTd M3 da3<
Sr. Designation Powers and Duties
s & niger Wfggrg w3 gI3<
As provided under section 15(4) of the RTI Act, the general
superintendence, direction and management of the affairs of the
State Information Commission shall vest in the State Chief
Information Commissioner who shall be assisted by the State
Information Commissioners and may exercise all such powers and
do all such acts and things which may be exercised or done by the
State Information Commission autonomously without being
subjected to directions by any other authority under this Act.
Chief Inf. . Adjudication of appeal and complaint cases under RTI Act.
€1 INTOTMAON | s wiffarg Wae & ogr 15(L) feg 93 woHd 91 Hoo
1. Commissioner = =
W 7o afimeg |[FHAS & Wi fadardl, Jefest w3 wHfgwt € Aows ©
fodfanrg I Y AT AfHAGT 3% Jedi, A ©F A3 sa
I HO& SHAGY Jedl w3 89 for niae © nts et fan J9
wEIS e gefest 3 wiind A9 witargt & =33, wiid 79
SIH W3 A H HUST SHAG T8 ¥ HHf3WS &% i3 7
JE, d9 Aaer J WIS Wae wils Tig wis w3
fiarfast @ HHfew T SRS II&7|
Adjudication of appeal and complaint cases under RTI Act and
State Information [other administrative work as assigned by State Chief Information
5 Commissioner Commissioner. - '
I FE& SfiAag |9 HOS Wac © witlls »uitst w3 fiiarfest € Sag w3 g H ©
e Fo IfHHad 28 AU 918 I9 ysush JraH|
Secretary General Administration
3 EEC) W YEOS
Assistant Controller
Finance & Accounts |Finance & Administration
4. | Aofes dedsa @3 | fx -
@3 23 ysus
3 T
5. Deputy Registrar  |Supervision of work of Registry Branch.
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U IfAeag

IfAcIt Iad ©F fodiarat

System Administrator

Establishing and maintaining IT systems in the Commission and
managing website of the Commission.

6. fiicH ygae | Sfifs feg widt &, w79 & AEUs W3 A ATS w3 SuAde
Sii=tere)
Programmer Assistance to System Administrator.
7 YAITHI fAHeH UgHHd & ATEsT d9a"
Legal Advisor To advise the Commission on legal aspects.
8. IEA ASIST  |ISS U 3 SfHES & A% BT
Secretary to CIC ) )
9 a3, Wy FES Svecretanal assmtanc:e to SIC.’\
: = Y FI& SfHAGT & A3t AfIUAT
IfHAGT = =
) ) General Administration and legal functions relating to
10 Senior Assistant Administration.
HihIg AT W YSHTS W3 YITHG &8 ASUS ol g
Section Officer To deal with RTl applications.
11. AaG WeRd  |wra. s nigdr &S afifee
Personal Assistant to . . .
Secretary Secretarial assistance to Secretary to Commission
12. v -
st Forfes, g |TO0S @ A AfTHT
Private Secy/ ICs " _ . _ o
fort A9, I Secretarial Assistance to Information Commissioners
13. IH HO& AHAGT & A3 AfTwaT
HOo" SHAGY = =
Reader/ ICs Recorc! .keepmg of court cases, secretarial assistance to
. - Commissioners for court work
14. ’ goo WEBS Yo € fgargr JeT, wErs3! a9 feg vy HoeT
L AHAGT/ IH IS AfHAGT § A3 AfIUdT
To deal with Account matters, preparation of salary of officers/
Accountant officials. ] ' .
15. Bur B9 &% ASUS HHY BHET, Wigddni’/ IgHgrImit € I&ug
g sger
. To perform miscellaneous office duties including up keeping of the
Bill Clerk )
16. 3 office work.
B9 gcs% T23dl 3gmit fsgrGer
Receptionist To receive and dispatch dak and to attend the telephone calls.
17.

fgmmfere

YUt w3 3T 379 & w3 T9H I3
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Data Entry Operator |Data Entry and record keeping of legal cases.

18. ; . N . v
I T QUITT [Ier wicdht w3 It AR figarad e
Driver To drive the staff cars
19. Igeg Heg gt & gugE
Peon-cum-Messenger |Duties of class four
20.

ATII W3 IIST" |TIAT I SIHT I Tft 38T fsgr@er

2.2

Rules/ Orders under which powers and duties are derived:
89 foum/ga far withes wiftiarg 3 g & fe@zst 9=
As per the provisions of the RTI Act, 2005

Wi A el NS, 2005 © RO © WEHY

3rd Manual (Section 4(1)(b)(iii)): Procedure followed in decision making

3 TH3<H- oAS 9ds ©f I g< W3 Sad

3.1 Process of decision making:
eAY BT T I
e Appeals and complaints (u/s 19 and 18 of the RTI Act) are decided as per the provisions of
the RTI Act 2005, the Punjab RTI Rules 2017 and office orders of the Commission. WSt W3
faarfast (g AR, wige S grar 19 W3 18 WIlle) T SRS Wid.ahwrs wige 2005
T Oger wWeHg 3T AT J, UAg Wia dtwd. fawH 2017 W3 SfHAG © ©239t
e
e The Commission functions under the supervision and directions of Chief Information
Commissioner, Punjab. fed JfHHe Yy Hoar SfHAGd, Urs < fodamdt w3 forr fogea
Js S FaeT Il
3.2 Final decision making authority: Chief Information Commissioner, Punjab
Wif3H SRS B & wHS wEIS: Y FoeT AfHEGd, YA
3.3 Related provisions, acts, rules etc:
A3 Y=g oo W3 fouH wife -
e RTI Act, 2005 Wg. S et wige, 2005
e Punjab RTI Rules, 2017 Urrs wrg. St nirel, fseH 2017
e Circulars/ office orders of the Commission SfHHE € AIISI/ T3 Wl
3.4  Time limit for taking a decision, if any:
SHY BT T I AR & HiH, Aad I9:
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Appeals and Complaints u/s 19 and 18 received under RTI Act, decided as per the
provisions of the RTI Act.

WSt w3 HIfEst (g e, wiae ©F Orgr 19 W3 18 WIl®) T SAST Wid. e
niaE 2005 S Orgret WEH' Si3T AT I

3.5 Channels of supervision and accountability:

&I W3 AeERdt © 965:

Refer to the organization chart as given in Manual 1.5.
e 1.5 R9 Harss grae &3 wigAg
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4th Manual (Section 4(1)(b)(iv)): Norms for discharge of functions

4.1 Nature of functions/services offered:

4 THAIRH- SJAHS ©f {FATIH dI6 B8 foguas fouH

The Appeals and Complaints u/s 18 and 19 of RTI Act are decided.
WISt w3 fHarfest T A% Wid. . wige ©F orar 19 W3 18 © WaEH'T i3 Aer I

4.2 Norms/standards for functions / service delivery:

fatH/ A=/ fimrg <t Aygedlt

The norms followed are prescribed in the RTI Act, 2005, Punjab RTI Rules 2017 and Circulars/
office orders of the Commission.

fSEHT T UgE wig 3Ewrdt, wide, 2005, Uarg wWig. 2hnrgl, fSWH 2017 W3 IfHAES ©
AIIBI/ TSI WeH WgHY I

4.2 Time-limits for achieving the targets:
Gom st B8 Y & Fhr
As per provisions of the RTI Act, 2005.
Wi g wide, 2005 © Y=US © WEHY

4.4 Reference document prescribing the norms:

IS TH3 = d

1. RTI Act, 2005 W' 3 wel, WS, 2005

2. Punjab RTI Rules, 2017 YA w3, et o, 2017

3. Circulars/ office orders of the Commission. SfHHAS © HIJBI/ T23d W H
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5th Manual (Section 4(1)(b)(v)): Rules, regulations, instructions, manuals and
records under its control/ used by employees while discharging functions

5 THIeH- SIHG T [IATIH 8¢ foguas f5uH, NBHS THI=H W3 993 / dams
SATIH S8 IIHT I ©ngT I3

5.1 Title and nature of the record / manual / instruction Gist of contents:

faargs Agnwsa w3 gefest & yfsast w3 8 & Fay ferr got:

Sr. Title Nature Gist of Content
&
1) Right to Information Act, 2005 Act RTI Act
Hoo' T witard wiare, 2005 wae W e, niae
2) Punjab Right to Information Rules 2017 Rules Rules
Urs goor T witiad 6, 2017 fstH fstH
3) Various Rules of the Govt. of Punjab Rules Rules
UAe AJaTg € Y- fSuH fSeH fSeH
4) Office orders of the Commission Orders Orders
SfHAS © T3t weH el weH

6th Manual (Section 4(1)(b)(vi)): Categories of documents held by the
Authority or which are under its control

6 THI=H- THYed A fJ fTr © deds g 39 I I8

6.1 Title of the document: Mentioned in table below
TH3=H T &H: J6 A9 <0 fdad A3 I
6.2 Category of document: Mentioned in table below
TASRH § U3 J9& &8 fedt: I5 Arast fg faag dizr 9
6.3 Custodian of the document: Mentioned in table below
IBI/dcIB © Wille THI=n: Io Adel i< faag disT I
Category of Custodian of the
Title of the Document (6.1) Document(6.2) document(6.3)
TH3RH © &H (6.1) THIRH S YU 36 | IB8I /I8 © vdls
B fedt (6.2) TH3=H (6.3)
1. Personal/ administration Files Administration files Administration Branch
WEHIS T & — UAs IH HUeT STHAS & /Page 12
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2. Accounts Record (e.g. Cash Book, Ledger, | Accounts File Accounts Branch
etc.) S TESt JYT HHT

3y fgargz (GT'. 3 g4, 3wg, wf)

3. Record relating to appeal / complaint Legal files Registry Branch
cases TES TES ISt Aer
Wi,/ faafes @ an &% AE03 fgaas -

7th Manual (Section 4(1)(b)(vii)): Arrangement for consultation with or
representation by the members of the public in relation to the formulation of

policy or implementation thereof

7 TA3=H- A5t & aouB8He/ B9 Sd6 © AHY K9 763" & A%/ aHfiedl 38

7.1 Relevant rule, circular etc: As per RTI Act.

A3 o, Aggsg nife: Wia.dhvrdl, Wiae © wigh'g

7.2 Arrangements for consultation with or representation by the members of the publicin
policy formulation / policy implementation:

SISt < TIHBHSG / B SIS © AHY (99 A3 S AT / gHdedl Bd 3I5:

The hearings of complaint/ appeal cases are open to the general public. Wherever the
respondents/ applicants have number of cases, efforts may be made to club such cases so that they

could be heard on a single day.

ez, wits € 3 ©F geerd WH 37 38 ¥&t J1 g 2 €3ge 3 / fadarat 9%
§g3 A'S A T I&, Wi HHigwT § 389 J36 & 3fin i3t 7t J 37 8 & meee fod
ISIRIE]

Video conference facility in all the 22 districts of Punjab to enable the general public to plead
their cases. Hearing of the cases through Video Conference facility is conducted in the office of the
respective Deputy Commissioner.

WH B & WUE IR S FESEl 996 © W1 STTgT B8 UAe @ A 22 fafgni i<
A6 IaeIA & AIS3 J| AJNE ToedA AYS3 I A & Head A3 f3udt sfHreg ©
Te3d R i3t 7t I
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8th Manual (Section 4(1)(b)(viii)): Boards, Councils, Committees and Other
Bodies constituted as part of the Public
8 TH3<H- 593, IHS IR W3 I3 AT A639 39 3 sz andt

8.1 Name of the Board, Council, committee etc.:

g93 T &'H, AAG, A wife

Sub-committees consisting of SICs/officers of the Commission are also constituted by the
CIC as and when their need is felt.

SfHHS T IH JI& SHAGIT/ wWerRdh T8t AE-SRAEM & WY FIo SfHRed

o 1S3 ISt At I w3 7 Gt < igas HiggA &St At I
8.2 Composition Powers & functions: As decided time to time by the CIC

A3 W3 g < fRgren: i f e BT IfHEsd ©airad™ AN AN 3 SRS i3 AleT 3
8.3 Whether their meetings are open to the public? Depends upon time to time.

ST g WH AG3T 9T 8 Aol J 7 &dt ? AN AN 3 fagsg aaer 9

8.4 Whether the minutes of the meeting are open to the public: Yes (Full Commission).
St HIfETT = fiie Wi A& 3™ B8 48 I6 7 &t ? IF (Y SfHEs < Hitfdan)
8.5 Place where the minutes if: Chamber of CIC.

g9 7 gz fife U 918 I& Adg I= 3" ¥ Hoe SfHAGY T 95d
8.6 Open to the public is available? : Yes, on the website.

WH A3 B8 Hge I JF, S '3

9th Manual (Section 4(1)(b)(ix)): Directory of Officers and employees
9 TA3=H- Wigardl w3 agHT'dl & Ffedaaat

9.1 Name and designation
JIHTII B & W3 wiger
9.2 Telephone, fax and email ID
FIHTI! T HEE, ST W3 NS wieh St
Office
Sr .
s Name Designation Telephone Email.
- o™ nger Te3d 5 roy
2 IBes
Sh. Inderpal Singh Chief Information 0172- pcic20@punjab
)71"} fiogus fiy Commissioner 2864101 mail.gov.in
1. Y 596" SHAGT
Ms. Ritu Aggarwal, IAS | Secretary 0172-2864102 | secy.psic@punj
9 HA fag WIGT'S, (Addl. Charge) abmail.gov.in
gt & AS3d (¥ 9'9H)
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Sh. Harpreet Singh Deputy Controller 0172-2864103 | dcfa.psic@punj

(On deputation) Finance & Accounts ab.gov.in

(FUers 3) KERLY

Sh. Ashwani Kumar Secretary, CIC 0172-2864101 pCiCZO@punjab

(On deputation) T W mail.gov.in
4. | T wHIS gHg e s

IfHAST

(3YHs 3)

Sh. Shingara Singh Deputy Registrar 0172-2864104 | dr.psic@punjab
5. it fifarar fiwy Ut IfAeag mail.gov.in

S Lrosi Senior Assistant 0172-2864107 | srast.psic@punj
6. Vacant HAMT Agfag abmail.gov.in

Sh. Sudhir Kumar Section Officer 0172-2864108 | so.psic@punjab
7. It gdig g9 RIS WaHI mail.gov.in

Sh. Raj Kumar Accountant 0172-2864108 | act.psic@punja
g. | Chauhan Y g bmail.gov.in

H I H IHI 9IS

Sh. Virender Singh Programmer 0172-2864106 | scic@punjabma
% |t =fdea ity JrTHI il.gov.in

Sh.Sourav Likhi Bill Clerk &% 0172-2864109 | blck.psic@punj
10. )Trﬁa?ggﬁr abmail.gov.in

Sh. Jagdish Kumar Reader 3139 0172-2864101 | pcic20@punjab
11. ﬁTHHTE?I'FTBQ-F'H mail.gov.in

Ms. Sukhbeer Kaur Private Secretary 0172-2864102 | secy.psic@punj
12 i pusia &9 forit A3 abmail.gov.in

Ms.Ravneet Kaur Private Secretary 0172-2864115 | psic25@punjab
13 i, o=z 39 forit A3 mail.gov.in

Sh.Tushal Kumar Private Secretary 0172-2864113 | psic22@punjab
141 3 3ws o9 foet Fel3g mail.gov.in

Ms.Poonam Saini Reader 9139 0172-2864111 | psic21@punjab
150 i UsH At mail.gov.in

Ms. Reema Sharma Private Secretary 0172-2864116 | psic21@punjab
16| fimm. Shr mr fosrit Felzg mail.gov.in

Ms. Gayatri Private Secretary 0172- psic22 @punjab
17. v

fHA. ezt frft F39 2864113 mail.gov.in
18 Sh. Vijay Bhatia Reader J139 0172- psic22 @punjab

| o e i 2864113 mail.gov.in

Ms.Prity THA. L{[‘g Private Secretary 0172-2864112 | psic23@punjab

19. fod Aa3g mail.gov.in
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Sh. Vishu Chaudhry Reader II39 0172-2864112 | psic23@punjab
20. Fﬁﬁgm mail.gov.in

Sh. Vijay Kumar Reader II39 0172-2864112 | psic23@punjab
21. T{Tfﬁﬁéﬂ-{’? mail.gov.in

Ms. Ranju Sood Private Secretary 0172-2864115 | psic25@punjab
22.| g dg e fort Fel3g mail.gov.in

Ms. Neha Reader Ii39 0172-2864115 | psic25@punjab
23. 1. ST mail.gov.in

Ms. Meena Rani Receptionist 0172-2864105 | -
24| g e It fohumfere

Ms. Anita Rani Data Entry Operator | 0172-2864124 | dr.psic@punjab
25| firm, wdizr ot I wiedt Budegd mail.gov.in

Sh. Sandeep Singh Data Entry Operator | 0172-2864124 | dr.psic@punjab
26. T{Tﬂé’mﬁ:lw I wiedt Budegd mail.gov.in

Ms. Anisha Chawla Data Entry Operator | 0172-2864124 | dr.psic@punjab
27| fim. Wt g g st Gudeg mail.gov.in

Sh. Khema Nand Data Entry Operator | 0172-2864124 | dr.psic@punjab
28. 0oy &e I wiedt Budegd mail.gov.in

Sh. Ramesh Kumar Data Entry Operator | 0172-2864124 | dr.psic@punjab
20. 9 g I wiedt Budegd mail.gov.in

Ms. Seema Clerk I&dd 0172-2864100 | -
301 fim. whr
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10th Manual (Section 4(1)(b)(x)): Monthly Remuneration received by officers

& employees including system of compensation

10 TA3=H- Wihsrgt W3 ITHTEN ST YU3 HTAS fHIa3™"

10.1  Name and designation of the employee aGH?G’TETBfN?WEJET
10.2  Monthly remuneration HH fTHI&3®"
10.3  System of compensation as provided by in its regulations
fauHt &g 83 yniea U3 ad& <t et
Monthly Compensation/ | The
Remuneration Compensatory | Procedure to
Hileeg @36 Allowance determine
- HWed 337 the
Basic Tvotal Remuneratio
Hes! a8 n as given in
Sr IEET the
oyl Name Designation Regulations
: o e feafizags
a.
T WEHI
e
fogaas
I o fedt
1. Sh. Inderpal Singh Chief 2,25,000 | Basic+ - As per the
Tﬁ ffegus iy Information (Fixed) Allowances terms and
Commissioner conditions
HY HIAT fixed by the
IfHHGT Government.
HIJ™T N’
IGEEISES
f&TH 23
HIST T
WOHd
2. Ms. Ritu Aggarwal, Secretary As per the terms and conditions fixed by the Government.
IAS (Addl. Charge) | fgarg gwiar fogard3 fstn w3 HI3T © woAd
A 193 wRIees, HS3d (T
et 8 A grIr)
3. Sh. Harpreet Singh Deputy As per the terms and conditions fixed by the Government.
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(On deputation)

S ECYELN
(BY2Hs '3)

Controller
Finance &
Accounts
(Addl. Charge)

fsuct

AISd ed" fagurg3 fouHt w3 HI3t @ waAg

dedsd I3
w3 B4 (Y
CIGE))
4, Sh. Ashwani Kumar Secretary to 60,700/- | Basic + Allowances
(On deputation) (e As per the terms and conditions fixed by the
I WHSS! IH' EECAIL] Government.
(3YSHS 3) HIo" AId e (590793 5Tt W3 HI3 @ wgH'g
IfHAST
5. Sh. Shingara Singh Deputy - 51,244/- - D.C. Rate
T{T fHIrgT TRy Registrar iR A res
fFuct
CIGLICISH
6. S Lposs Senior - 35,473/- - -do-
Vacant Assistant
Hiahg
HITed
7. Sh. Sudhir Kumar Section Officer | - 40,494/- - -do-
It 5dld IH9 AIHS WA
8. Sh. Raj Kumar Accountant - 35,473/- - -do-
Chauhan Jgag
It IH IHSI 996
9. Sh. Virender Singh Programmer - 42,478/- - -do-
Tt 2fdeg iy YAIIHI
10. | Sh.Sourav Likhi Clerk &g - 26,902/- - -do-
B Age 3
11. | Sh. Jagdish Kumar Readerdi3g |- 35,473/- - -do-
H AR gHg
12. Ms. Sukhbeer Kaur Private - 43,994/- - -do-
Fﬁ')-ls;f EIHEf\H ad Secretary f&rt
HA3T
13. | Sh. Vijay Kumar Readerdigg | - 35,473/- - -do-
i fed g
14. Ms.Ravneet Kaur Private - 43,994/-- - -do-
fHA. g=&8I3 39 Secretary
forit Ae3g
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15. | Sh.Tushal Kumar Private 43,994/- -do-
)f-l:l' IS gHI Secretary
fort Ae3g
16. | Ms.Poonam Saini Reader 9139 35,473/- -do-
HH3t yaH At
17. Ms. Reema Sharma Private 43,994/- -do-
fHA. S Jorr Secretary
ot Ad3g
18. | Ms. Gayatri Private 43,994/- -do-
i, Irfesat Secretary
IGGIREES)
19. | Sh. Vijay Bhatia Reader 35,473/- -do-
It fer g GIES]
20. | Ms.Prity fHA. 7.{[‘3 Private 43,994/- -do-
Secretary
fort Ad3g
21. | Sh. Vishu Chaudhry Reader 9139 35,473/- -do-
it feg Judt
22. | Ms. Ranju Sood Private 43,994/- -do-
fiA. S AT Secretary
fodt Ad3g
23. | Ms. Neha Reader 9139 35,473/- -do-
fHA. &ar
24. | Ms. Meena Rani Receptionist 25,791/- -do-
fim. e o=t fomfsae
25. | Ms. Anita Rani Data Entry 29,663/- -do-
THA. wat3T gret Operator
e wiedt
Sudcg
26. | Sh. Sandeep Singh Data Entry 29,663/- -do-
)'1"} Aoy fiy Operator
e wiedt
Sudca
27. Ms. Anisha Chawla Data Entry 29,663/- -do-
fHA. WSt gre®r | Operator
I wiedt
Sudca
28. | Sh. Khema Nand Data Entry 29,663/- -do-
)f-l:r gH™ & Operator
I wiedt
Sudcg
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29. | Sh. Ramesh Kumar Data Entry 29,663/- -do-

@' IJRH IH'I Operator
I wiedt
Sudcg

30. | Ms.Seema Clerk I&Jd 29,663/- -do-
fHA. A

31. | Sh.Baswa Nand Driver 28,203/- -do-
It JAe & ESHSIES]

32. | Sh. Jasbir Singh Driver 28,203/- -do-
H Arsia iy ECRES]

33. | Sh. Sandeep Kumar Driver 28,203/- -do-
H A gHg ESRES)

34. | Sh. Baljinder Singh Driver 28,203/- -do-
7 gefieg fity ECRES]

35. | Sh. Dinesh Pathania Driver 28,203/- -do-
H fesn usdmr | 3TE=T

36. | Sh.Jasvir Singh Driver 28,203/- -do-
H AR ity ECRES]

37. | Sh. Pappu Kumar Peon AEEd 21,600/ - -do-
it dy g9

38. | Sh. Jagdish Chand Peon A 21,600/ - -do-
i FeRE g€

39. | Sh. Anil Chauhan Peon AST'g 21,600/ - -do-
It wiss Baa

40. | Sh. Agarwant Singh | peon AS='9 21,600/~ -do-
bR CISEER L

41. | Sh. Gaurav Kaushik Peon AT 21,600/ - -do-
i Jig< df

42. | Sh. Gajinder Pal Peon AST'g 21,600/ - -do-
It aifieg us

43. | Sh. Amandeep Peon ASEJ 21,600/ - -do-
I e

44. | Sh. Ajay Sharma Peon ARTI 21,600/~ -do-
H v HIH
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45. | sh. Neeraj Hl &I9H | Peon AT=Q | - 21,600/- |- -do-

46. | Sh. Gurvinder Peon AEwg | - 21,600/ - - -do-
At Iafeeg

47. | Sh.Jugal Kishore Peon ASewgd | - 21,600/ - - -do-
i oe91s fang

48. | fiA. femst Peon ATTT | - 21,600/- |- -do-
Ms.Vishali

Note: Legal Advisor draws a fixed retainership fee of Rs.25,000/- per month.

&T: TES ASIAT YT HtST 25,000/ - U & fowH3 o9d S YUz I
11th Manual (Section 4(1)(b)(xii)): Budget allocated to each agency including

all plans, proposed expenditures and reports on disbursements made etc.

11 TA3RH- T <3, YAZ'E3 HJY, UHe", HH W3 ISt JI3™% © 2=

11.1  Total Budget for the Public Authority (Current Financial year): Rs. 8,64,00,000/-
URSS WEIST T I8 SHC Hge €31 A% €96 - 8,6L4,00,000/- U@
11.2  Budget for each agency and plan & programmes: Salary/ Non-Salary
IS EFH T virer W3 YIITH T grC: RS/ 3T6-ASa
11.3  Proposed expenditures: As per funds approved by FD.
YAZTe3 yaon: f€3 fegar enar Yeries 33 wigAg
11.4  Revised budget for each agency, if any: N/A
I eHAT T AY 3T IAC AT I= 3 B &l
11.5 Report on disbursements made and place where the related reports are available: At the
office of the Commission.
<3 w3 fadge T 9= »3 A3 faude Yu3 496 3¢ &' IiHHG © Te3d f<g
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12th Manual (Section 4(1)(b)(xii)): Manner of execution of subsidy

programmes

Punjab State Information Commission does not implement any subsidy programme.

12.1
12.2
12.3
12.4
12.5
12.6
12.7
12.8

Name of the programme or activity : N/A

Objective of the program : N/A

Procedure to avail benefits : N/A

Duration of the programme/scheme: N/A

Physical and financial targets of the program: N/A

Nature/scale of subsidy/amount allotted : N/A

Eligibility criteria for grant of subsidy: N/A

Details of beneficiaries of subsidy program (Number, Profile etc.): N/A

13th Manual (Section 4(1)(b)(xiii)): Particulars of recipients of concessions,

permits or authorisation granted by the Public Authority

13.1

13.2
13.3
13.4
13.5
13.6

Concessions, permits or authorizations granted by Public Authority : No concessions/
permits/ authorizations are given by the Commission.

For each concession, permit or authorization granted : N/A

Eligibility criteria : N/A

Procedure for getting the concession/grant and/or permits or authorizations : N/A
Name and address of the recipients given concessions/ permits or authorizations : N/A
Date of award of concessions/ permits or authorizations: N/A

14th Manual (Section 4(1)(b)(xiv)): Information available in electronic form

14.1  Details of information available in electronic form: Website of the Commission:
Record pertaining to Appeal / Complaint cases,
Record pertaining to miscellaneous applications received in the Commission.
14.2 Name/ title of the document/ record/ other information:
1. Right to Information Act, 2005;
2. Punjab Right to Information Rules 2017;
3. Details about Manuals u/s 4 of the RTI Act;
4. Connected website links.
5. All Judicial Orders of the Commission;
6. Cause list and status of cases before the Commission.
7. Proceedings of the meetings of Full Commission.
14.3  Location where available: On the website of the Commission. www.infocommpunjab.com
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15th Manual (Section 4(1)(b)(xv)): Particulars of facilities available to citizens
for obtaining information

15.1 Name & location of the facility: Submission of application can be done through post or by
hand at reception of Punjab State Information Commission, Red Cross Building, Near Rose
Garden, Sector- 16, Chandigarh

15.2  Details of information made available: The information listed in 14.2 above is available.

15.3  Working hours of the facility: 09:00 AM to 05:00 PM on all working days. Holidays notified
by Punjab Government are observed.

16th Manual (Section 4(1)(b)(xvi)): Names, desighations and other
particulars of public information officers

16.1  Name and designation of the Public Information Officer, Assistant Public Information Officer
(s) & Appellate Authority Address, telephone numbers and email ID of each designated official

. . . Telephone . .
Name of Officer | Designation N Address Mobile Mail
o.
Sh. Harpeet
Singh, )
Deputy First
Appellat Red Cross
Contoller ppellate o
(Finance & Authority 0172- Building, Near 98157-
Accounts) Tﬁ (FAA) 5864103 Rose Garden, 48786 dcfa.psic@punjab.gov.in
A fify UfTE wilts Sector - 16,
’ Chandigarh
oyt dogg | wWEIS
(f€3 W3 8u)
Public
SP:(. Sudhir Information Red Cross
umar, ) Building, Near 94643-
Section Officer Officer 0172- R d so.psic@punjabmail.gov.in
(PIO) ose Garden, 95148
H’T Ercﬁg JHT, 2864108 S 16
639 oo ector - 16,
AIHS WeHI = Chandigarh
wifgardt
Asstt. Public
Information Red Cross
Ms. Sukhbeer Officer _—
Building, Near
Kaur, PA (APIO) 0172- 98146- . . . .
ﬂ 3 q 2864107 Rose Garden, 67233 secy.psic@punjabmail.gov.in
- Sector - 16
AIed ’
39, ur.e Chandigarh
HO3S HIS'
nifgardt
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17th Manual (Section 4(1)(b)(xvii)): Any other useful information

17.1  Citizen’s charter of the public authority: N/A

17.2 Grievance redressal mechanisms: “Contact Us” on website of the Commission i.e.

www.infocommpunjab.com

17.3  Details of applications received under RTI and information provided:

Period (Year)

Application
Received (Total)

Information
Provided (Disposed of)

Pending (Balance)

Available on website of the Commission i.e. www.infocommpunjab.com at “STATUS” on left side or

type “http://infocommpunjab.com/Status.aspx”

17.4  List of completed schemes / projects / programmes:

a) N/A

17.5 List of schemes/projects/programmes underway

a) N/A

17.6  Details of all contracts entered into including name of the contractor, amount of contract
and period of completion of Contract:-

S.no | Project Details of | Name of Amount of | Completion of
/Scheme/Programmes | Project Contractor Contract Contract/Duration
Name
1) N/A N/A N/A N/A N/A
17.7  Any other Information: Nil
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Form ‘A’
Form of application for seeking information under the Right to Information Act, 2005

I.D.No
Date
(For official use)
To
The Public Information Officer,
Authority Name
City

Full Name of the Applicant

Father's/Spouse’s name

Permanent Address

Correspondence Address

vk wN e

Particulars of information required
a. Subject matter of information*:
b. The period to which the information relates**
c. Specify details of information required

d. Whether information is required by post or in person

(The actual postal charges shall be included in providing information)
E. In case by post (Ordinary, Registered or Speed post.)

6. Is this information not made available by the Public Authority under voluntary disclosure?

7. Do you agree to pay the required fee?

8. Have you deposited application fee? (If yes, details of such deposit)

9. Whether belongs to Below Poverty Line category? If yes, have you furnished the proof of the
same with applicant?
Place :.cvvvieeeeenen,

Full Signature of the applicant and Address
E-mail address, if any........ccceeevieeeeennnnenn.
Tel. No. (Office)..ccoueeeeeieieieeiee e,
(RESIAENCE)..ccvvviieerreee et

Note: - (i) Reasonable assistance can be provided by the competent authority in filling up the Form
A.

(ii) Please ensure that the Form A is complete in all respect and there is no ambiguity in providing
the details of information required.
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[.D No

ACKNOWLEDGEMENT OF APPLICATION IN FORM -A

Dated:

Received an application in Form A from Shri/Ms. resident of
under the Right to Information Act, 2005.

2. The information is proposed to be given normally within 30 days from the date of receipt of
application and in case it is found that the information asked for cannot be supplied,
the rejection letter shall be issued stating reason thereof.

3. The applicant is advised to contact Shri. between 11 A.Mto 1P.M.

4, in case the applicant fails to turn up on the scheduled date(s), the Competent Authority shall
not be responsible for delay, if any

5. The applicant shall have to deposit the balance fee, if any, with authorized person
before collection of information.

Signature and Stamp of the
Public Information Officer
PICT

Dated..........c......
E-mail address:
Web-site:
Tel. No :
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Form ‘B’
TRANSFER OF APPLICATION FORM

From
Date: ..cccovvveinnnnn
To,
Sir / Madam,
Please refer to your application; I.D. No. dated addressed to the
Undersigned regarding supply of information on
2. The requested information does not fall within the jurisdiction of this Corporation and,
Therefore, your application is being referred herewith to Shri
4  This is supersession of the acknowledgement given to your on
Yours faithfully,
Public Information Officer.
E-mail address:
Web-site:
Tel. No.
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Form ‘'C’
Rejection Order
[See rule 8&9]

From
Dated: ...coovvvevreeriennns
To,
Sir/ Madam,
Please refer to your application; I.D. No. dated addressed to the
undersigned regarding supply of information on
2. The information asked for cannot be supplied due to following reasons: -
1)ttt re ettt et e et e st e eeteestaeebeeebeeetaeebeeabae et be e baeebe et aeatae e beetbeebeenbeeebeetaesaaeens
11 e vt erreeeteeete e e e ettt et e e et e e b e e e be e be e be e beeetbeeabeeshaeebeeebaeebeeabaeeraeebeebeeenreennns
3. As per Section 7 (8) of Right to Information Act, 2005, you may file an appeal to the

Appellate authority within 30 days of the issue of this order.
Yours faithfully,

Public Information Officer.
E-mail address:

Web-site:

Tel. No.
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FORMAT OF REGISTER TO BE MAINTAINED BY THE COMPETENT AUTHORITY

Authority Name: - Punjab State Information Commission

I.D | Name | Dateof | Type of | Particulars of fees deposited Status of Disposal of
. and Receipt | Informa Application
o | Addres of tion
s of Applicat | asked
Applic ionin
ant Form A
Amt. | Recpt no. Date Informatio Application
n
Sup | Part | Rej | Returne
plie | ially | ect dto
d Sup | ed | Applican
plie t
d
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