[image: C:\Users\IT\Desktop\SO 001.jpg]
[image: C:\Users\IT\Desktop\SOO 001.jpg]
image1.jpeg
Terms & Conditions

Applications are invited from retired employees of the State or Central
Govemment and Public Sector Undertakings/Boards/Corporations for_contractual
engagement against the posts of Private Secretary, Reader and Senior Assistant. The
applications should reach the office of the Secretary, Punjab State Information
Commission on or before 05-03-2018. The candidates applying should not be more
than 60 years on 1.1.2018 which can be relaxed in deserving cases. The terms &
conditions, educational qualifications are as per Punjab Government and are
given below:

S |Name of the| No.of | Qualfications and requirements

No. | post posts

T [Privatesecretary | 3 | 1) Should be Graduate with Punjabi upto Matric
Standard and retired from the Punjab
Government/Board/Corporation/Undertaking
or the Central Government Private Secretary
orthe  Personal Assistant and a speed of
shorthand 100 w.p.m. both in English ~and
Punjabi and also proficiency in  computer in
English and Punjabi typing.

2) Salary shall be paid as per prevalent
Chandigarh D.C. rates revised from time to
time.

2 |Reader 7 [1) Should be Graduate with Punjabi upto Matric
Standard and retired from the Punjab
Government or the Central Government
Private Secretary or the  Personal Assistant
and a speed of shorthand 100 w.p.m. both in
English and Punjabi and also proficiency in
computer in English and Punjabi typing.

2) Salary shall be paid as per prevalent
Chandigarh D.C. rates revised from time to
time.

3 |SemorAssstant | 1 | 1) Should be retired from the Punjab
Government or the Central Govt. at least as
Superintendent or the Under Secretary and
having _legal Knowledge and of
Establishment work .
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2) Should be at least Graduate with Punjabi up
t0 Matric level. He should be well conversant
with the computer work, typing and good
knowledge of the Punjab Government
Instructions,  being adopted in the
Commission.

3) Salary shall be paid as per prevalent
Chandigarh D.C. rates.

Note:

1) Mere eligibity of a candidate shall not entitle him/her for consideration.
The Commission reserves the right o reject candidature of any applicant
without assigning any reason.
2) The candidate should bring the original certficates/ testimonials. in
support of qualifications and experience efc. at the time of interview.
3) The candidate should also mention his/er Mobile Number and
address in his/er application.
4) Incomplete application shall be rejected forthwith  without any
intimation to the candidate(s).

-mail

Secretary,
State Information Commission,
Punjab, Chandigarh.





